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To:

Honorable Mayor and Members of the City Council

From:

Christine Daniel, City Manager

Submitted by: Jane Micallef, Director, Health, Housing, & Community Services
Department
Subject:

Community Services Block Grant (CSBG) Monitoring Report by the
California Department of Community Services and Development

INTRODUCTION
From October 16 to 18, 2013 the California Department of Community Services and
Development (CSD) conducted an on-site monitoring visit with the Health, Housing &
Community Services Department (HHCS) to review activities supported by Community
Services Block Grant (CSBG) funds. The City of Berkeley receives an allocation of
approximately $250,000 in CSBG funding each year. Review of the appropriate
documents provided CSD the opportunity to analyze financial accountability and
programmatic compliance in accordance with Federal and State Laws, and CSD policy.
CURRENT SITUATION AND ITS EFFECTS
The City of Berkeley is designated as a Community Action Agency (CAA) since it
receives CSBG funding and allocates this and other local funding to programs that help
alleviate conditions of poverty.
Each year the City allocates the vast majority of CSBG funds to support homeless
safety net services provided by Building Opportunities for Self-Sufficiency (BOSS). A
portion of the grant supports HHCS staff to provide oversight of anti-poverty programs.
The Human Welfare and Community Action Commission (HWCAC) acts as an advisory
tri-partite Board of the Berkeley Community Action Agency, providing public
participation in the administration of the CSBG funds. The HWCAC is made up of fifteen
members, nine of whom are appointed by Berkeley City Council members and six of
whom are elected representatives from three low-income districts in Berkeley.
The October 2013 on-site monitoring visit resulted in one finding: three vacancies on the
HWCAC. Two of the vacancies were seats appointed by City Council and one was an
elected seat. As a corrective action, Berkeley CAA is required to provide a monthly
written status report, along with board roster and board minutes, to CSD describing the
efforts and progress in filling board vacancies. As of the writing of this Information Item,
the number of vacancies on the HWCAC has grown: there are now six vacancies; three
elected and three appointed seats.
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BACKGROUND
The 3-day on-site monitoring visit from CSD consisted of an administrative review, a
fiscal review, and a program review.
Administrative Review
CSD field representatives reviewed the tripartite board roster dated September 9, 2013
and noted that there were three vacancies. A review of the board minutes from January
through September 2013 indicated the board fully participated in the development,
planning, implementation, and evaluation of the programs. The CSD field
representatives also attended the board meeting on October 16, 2013 at 7pm. They
observed the discussions among board members of the following items: Berkeley
NAACP Town Hall Meeting, Labor Commission on Minimum Wage, Tobacco-Free
Multi-Unit Housing, and Section 8 Housing Priority for Long-term Single Room
Occupancy residents.
CSD noted a finding in this area of review because there were three vacancies on the
tripartite board. As a corrective action, Berkeley CAA is required to provide a monthly
written status report, along with board roster and board minutes, to CSD describing the
efforts and progress in filling board vacancies.
Fiscal Review
CSD field representatives reviewed bi-monthly expenditure reports, general ledgers,
payroll registers, and bi-weekly time sheets from January through August 2013. They
indicated that reports had been submitted in a timely manner, Berkeley CAA had been
on target for expending the funds, and there was a sufficient separation of duties in
place to safeguard the assets.
No findings were noted in this area of review.
Program Review
CSD field representatives reviewed National Performance Indicator (NPI) Report and
Client Characteristics Report. Program reports were submitted timely and accurately.
Berkeley CAA was also on track for meeting the projected outcome indicators.
CSD field representatives also conducted site visits to three programs of Building
Opportunities for Self-Sufficiency (BOSS). They reviewed a total of 24 client files from
the three programs and concluded that clients met income eligibility and there was
sufficient supportive documentation to verify income eligibility. Berkeley CAA also had
adequately monitored BOSS through on-site monitoring and desk audit to ensure
compliance.
No findings were noted in the area of review.
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ENVIRONMENTAL SUSTAINABILITY
There are no identifiable environmental impacts or opportunities associated with the
subject of this report.
POSSIBLE FUTURE ACTION
If the HWCAC continues to have vacancies, the City could be penalized and lose CSBG
funding.
FISCAL IMPACTS OF POSSIBLE FUTURE ACTION
The loss of CSBG funding would reduce funding for homeless programs. This would
negatively impact the City’s ability to provide services for homeless clients in Berkeley.
CONTACT PERSON
Wing Wong, Community Services Specialist II, HH&CS, (510) 981-5428

Attachments:
1: CSD Monitoring Report
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